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1. IlosicHuTEILHAA 32T CKA
1.1. Heapb u 3272494 AMCHUTIMHBI

HeJ’IB AUCHUIITIMHBI — H3Y4YCHUC 0COOEHHOCTEN BCACHUA MOCJIOIMPOM3BOACTBA B OpraHax

rocyJapCTBEHHOTO YIpaBJIEHUs Ha 0a3e COBPEMEHHBIX HOPMATUBHBIX IMPABOBHIX AKTOB.
3ajaun JUCHUILIITUHBI COCTOSIT B CJIEYIOIIEM:

- M3y4YCHHUE OpraHU3alMu JIEJIONPOU3BOJCTBA B OpraHax TOCYJapCTBEHHOIO VYIPABIICHUS
JIOPEBOTIOLIMOHHOM Poccuu;

- H3y4YeHHE COBPEMEHHOM IMPaBOBOM periiaMeHTallud OpraHu3allid JeJIONPOU3BOACTBA B
opraHax rocyJIapCTBEHHOI'O YIIPABJICHHS;

- U3Y4YCHHE BHUJOB JOKYMEHTOB, CO3J]aBa€MbIX B OpraHax TrOCYJapCTBEHHOI'O YIpaBJICHUS,
0co0eHHOCTEH MX 0(hOPMIICHHSI ¥ IPUMCHCHHS,;

- U3y4E€HHE 0COOCHHOCTEH OpraHu3alru padoThl C JOKYMEHTAMH B OpraHax TOCyIapCTBEHHOTO
yTnpaBJieHus, popMUpOBaHUE CITY>KOBI JETOMPON3BOCTBA,

- W3yYeHWE BIUSHUS HOBBIX HWH(POPMAIMOHHBIX TEXHOJIOTUHA Ha JOKYMEHTAI[MOHHOE
o0ecrnieueHre eATeIbHOCTH OPraHOB TOCYIaPCTBEHHOTO yIIPaBICHHUS.

1.2. IlepeyeHb NJIAHUPYEMBIX Pe3yJIbTATOB 00y4YeHHUsI 10 JUCHHIIJIMHE, COOTHECEHHBIX C
HHIMKATOPAMH J0CTHKEHUs KOMIIeTeHIN I

Komnerenuus

(Ko ¥ HAMMEHOBAHUE)

Nuauxkaropsl
KOMIIeTeHIU I
(KoJ1 1 HAMEHOBAHUE)

Pe3yiabTaTsl 00yyeHus

[K-2. Cnocoben | [1K-2.1. 3naer ocobennoctu | 3HaTh: 0COOEHHOCTH
NPaBWJIBHO W TIOJHO | COCTABJICHUS HOPUINYECKHX | JACIOMPON3BOACTBA B opranax
OTpaxkaThb pE3yNbTaThl | TOKYMEHTOB JUTSL | TOCYAapCTBEHHOW  BJacTH; TMpaBHiia
npodeccuoHanbHOM o0ecrnieyeHus odopmieHus OpUIMATIBHBIX
JESTEIbHOCTH B | OCYIIECTBIICHUS JIOKYMEHTOB.
IOPUAMYECKO W WHOM | mpodeccHoHanbHON
JIOKYMEHTAIlu! JeSITENIbHOCTH

[K-2.2. CnocobeH | Ymems: ananu3upoBath OQUIIUATBHBIE

MPOBOJIUTh AHAIUTHYECKYIO | JOKYMEHThl Il  BBISABIEHUS U
paboTy, CUCTEeMaTU3UPOBATh | UCTIPABIICHUS HEJOCTaTKOB ux
uH(pOpMaIHtIo, odopmieHus.

HOPDMAaTHBHYIO W  WMHYIO | Biamerb: HaBbIKaMU COCTaBICHUS U
JOKYMEHTAIlMI0O W TONHO | ohopMIIeHUS OpUITHATEHBIX
OTpaXKaTh pe3yJbTaThl | JOKYMEHTOB OpraHoB
npodeccroHanbHOI rOCyJJapCTBEHHOM  BJIACTH; BEACHUSA
eI TEIIbHOCTH B | JACJIONPOU3BOACTBA B opraHa
FOPUANYECKOU u WHOW | TOCYAApCTBEHHOM BIIACTH.
JIOKYMEHTaIUU

1.3. MecTO AUCHHUILIMHBI B CTPYKTYpe 00pa30BaTe/IbHOM NMPOrpaMMbl

Jucuunnuba (Modyas) «/lenonpous3BoACTBO B OpraHax TOCYJapCTBEHHOIO YIPAaBICHUS»
OTHOCHTCS K 4YacTH, (OpMUPYEMON yJaCTHUKaAMH 00pa30BaTeIbHBIX OTHOIICHUH, O10Ka 1 TUCHUIUINH

y4eOHOro IJjiaHa.
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Jlnst ocCBOGHUST TUCHIMILTMHBI HEOOXOAMMBI 3HAHUS, YMEHHS W BJIaJICHUs, COOPMUPOBAHHBIC B
XO0Jle¢ M3YYCHHs CIEIYIONIMX JUCHUIUIMH: «YTOJOBHBIA mpormecc», «OOxamoBaHue IeHCTBUN W
pelieHui ToCy1apCTBEHHBIX OPTaHOBY.
B pesymbraTe OCBOCHHS TUCHUIUIMHBI (OPMHPYIOTCS 3HAHWS, YMCHHS W BJIAQJICHUSA,
HEOOXOUMBIC JIJISl TPOXOK/ICHUS POU3BOICTBEHHON MTPAKTHUKH.
2. CTpyKTYypa AUCHUIIHHBI
OO6mias Tpya0€MKOCTh JUCIUIUIMHBI COCTAaBISIET 3 3.€., 108 akageMuyecKux 4acos.

CTpyKTypa JHCUMIJIMHBI IS 04HOI opMbI 00yUeHM I

O0beM IUCHMIUIMHBI B (opMe KOHTAKTHOW pabOThl OOYYaIOMUXCSA C IeJarorHYeCKUMHM
paboTHUKaMu ¥ (WIK) JHUIIAMH, TPUBJIEKAEMBIMH K peaTu3allid 00pa3oBaTEIIBHON MpOrpaMMbl Ha
WHBIX YCJIOBHSIX, IPU MPOBEACHUH YUEOHBIX 3aHATUH:

Cemectp | Tum yueOHBIX 3aHATHIA KonnuectBo
4acoB
7 Jlekuun 24
7 CemuHapsl 36
Bcero: 60

O0veM aucIUIUIMHBL B (pOpMe CaMOCTOATENbHON paboThl 0Oydarommxcsi cocraBiseT 48
aKaJIEeMHUYECKHUX YacoB.

3. Coep:xaHue U CUMIIMHBI

HaumeHnoBanue pasnena Conepxanue

JUCIUILINHBI
Pasznen I Beenenue. 1.1. Ilpeamer, coaepxkanue, 3a1a4u
VCTOYHUKH U JINTEPATYpA JUCLUIUINHBL.

1.2. UcTouHUKY U TUTEpaTypa

3akoHoaarensHbIe akThl X VIII — H. XX B. 11O
BOIIPOCaM OpraHu3alyy JIeTONPOU3BOJICTBA B
Oprasax rocyapCTBEHHOI0 ¥ MyHULIMIIATbHOIO
ynpasienus B Poccun.

CoBpeMeHHbIE 3aKOHOJATENbHBIE AKThI,
HOPMAaTHUBHBIE TPABOBBIE AKTHI 1 HOPMATHUBHO-
METONYECKUE NOKYMEHThI Poccuiickoi
®enepanuu. [lepronnueckre u3aanus.
CrnpaBounsie uznanus. Jluteparypa. OdpurmanbHbie
CalThl TOCY/TAPCTBEHHBIX U MYHUIIUTIAIBHBIX

OpraHoB.

Paznen II lenonpousBoacTso PernmamenTanust 1esonpon3BoACTBa OPraHOB
B OpraHax rocyJapCTBEHHOTO rOCYJIapCTBEHHOT'O U MECTHOTO YITPABJICHUS
JIOPEBOIIOLMOHHON Poccun JIOPEBOIIOLIMOHHOM Poccrn B 3aKOHOAATENBHBIX

aktax XVIII — 1. XX B. “I'eHepanbHbIil periaMeHT
1720”,“YupexxaeHus s ynpaBieHus IyOepHHii
Bcepoccutiickoii ummepun” 1775 r., “O0muii Haka3
rpaXJJaHCKUM ryoepHaTopam”, “Obiiee




yupexaeHue Muauctepcts 18117, “Tlonoxenue o
MOpsi/IKE MTPOU3BOJICTBA JIeN B TYOEPHCKHX
npaBiieHusix” 1837 r.

Bujpl 10KyMEHTOB, 00pa3yroLUXCs B
JIeATEIbHOCTH KOJUIEIril, MUHUCTEPCTB,
ryoepHaropa, ryOepHCKOr0 TpaBJeHHUs, Ka3EHHON
Manatel, MpUKa3a OOLECTBEHHOIO MPU3PEHUS U
JPYT'UX I'yOEpHCKHUX OPTaHOB YIIPaBJICHUS.

®opmyiisap TekctoBoro nokymenta XVIII B.,
dopmyIsip TeKCTOBOrO JOoKyMeHTa XIX - Hauana
XX BB. [IpaBuna u Tpaguiuu oGpopMIICHUS
PEKBU3UTOB JOKYMEHTOB: aBTOP IOKYMEHTA,
HaVMEHOBAHME BUJA IOKYMEHTA, aJpecar, Aara,
pPErUCTPALIMOHHBIA HOMED, TOANKCH, [1€4aTh,
OTMETKH Ha JokyMeHTe. [losiBneHue 01aHKOB
IOoKyMeHTOB B XIX Beke: OTaHKH yupexIeHUH,
CTPYKTYPHBIX MOAPA3ACIICHUM, TOJKHOCTHBIX JIMII,
UMEHHBIC OJIAHKH.

Paznen II1
Jlenonpou3BOCTBO OPraHOB
roCyJapCTBEHHOTO YIIPABJICHHUS B
COBETCKHH MEepUOJT

PernamenTanust 1ey0npon3BoACTBA B OpraHax
rocyAapCTBEHHOIO M MECTHOT'O YIIPaBJIEHUS B
coBeTckuil mepuo (0T JleKpeToB MepBHIX JIET
CoBeTcKoil BIacTH 10 pa3padO0TKH TUMIOBBIX U
MIPUMEPHBIX UHCTPYKIIUH 10 JIETONPOU3BOJICTBY).

Paznen 4. CoBpemenHbie
HOpPMAaTHUBHBIE PABOBBIC AKTHI,
PETYIIHPYIOIINE BEJCHHE
JIeIONPOU3BOICTBA B
rOCYJIapCTBEHHBIX OpraHax

Koucrurynus P®; @enepanbubiii
KOHCTUTYILMOHHBIN 3aK0oH 0T 25 aexabps 2000 r. Ne
2-DK3;

®enepanbHble 3akoHbI: @3 ot 27.07.2006 r.
Ne149-03 «O06 nnpopmanyu, HGOPMaITMOHHBIX
TEXHOJIOTUSX U O 3aIlIUTe UH(OpMAINY;
®enepanbHblif 3akoH 0T 06.04.2011 Ne 63-D3 “O0
ANIEKTpOHHOMU noanuck’”’; denepanbHblid 3aKOH OT
01.06.2005 Ne53-@3 «O rocyaapcTBEHHOM S3bIKE
Poccuiickoit @eneparun»; O3 “O6 obmmx
MPUHIIMIIAX OPTaHU3ALUNA MECTHOTO
camoynpasiieHus B Poccuiickoit @enepanun’; O3
®3 “O nopsiaKe paccCMOTPEHUs 00paIeHU
rpaxaan Poccuiickoit @eneparun’; @3 “O6
obecreyeHny JocTyna K HHPopMaIiu o
JIESTEIBHOCTH F'OCYAApPCTBEHHBIX OPraHOB U
OpPraHOB MECTHOTO CaMOYIIPABIIEHUs W IpYyrue

ITocranosnenus llpasurenscrea PO:
[TocranoBnenue [IpaButenscrBa Poccuiickoi
®eneparu ot 27 nexkadpsa 1995 r. Ne 1268 «O6
YIOPSAOYEHUH U3TOTOBIIEHUS, UCTIOIb30BaHMUS,
XpaHEeHUsl ¥ YHUUTOXKEHUS NeyaTei u OJaHKOB ¢
BOCIPOM3BEIEHUEM IOCYAapCTBEHHOT0 repoa
Poccutickoit ®enepanuny» ; [locranoBinenue
[TpaButensctBa PO ot 19.01.2005 Ne30 «O
TUNOBOM periaMeHTe B3aUMOAECHCTBHS




benepanbHBIX OPraHOB UCTIOHUTEIHHONU BIACTHY;
ITocranoBnenue [IpaButenscra PO ot 28.07.2005
No452 «O TunoBoM periiaMeHTe BHYTPEHHEN
opranuzanuu (eaepantbHbIX OPTaHOB
UCIIOJHUTENbHO BiiacTuy ; [locranoBieHue
ITpaButensctBa PO ot 15.06.2009 Ne 477 «O6
yrBepxkaeHun [IpaBun nenonpou3Bo/CcTBa B
denepanbHBIX OpraHax UCIOIHUTEIBHOMN BIACTH Y,
[Tocranosnenue [IpaButenscrBa PO ot 22.09.2009
Ne 754 “O0 yTBepKI€HUU TOJIOKEHHUSI O CUCTEME
MEXBEIOMCTBEHHOTO 3JI€KTPOHHOTO
nokymentoobopora” (M3/0); [locranoBienue
[IpaButensctBa PO ot 08.09.2010 Ne 697 “O
€IMHOM CHCTEME MEXXBEIOMCTBEHHOTO
AJIEKTPOHHOTO B3aUMOJEHCTBUSA .

[Tpuka3sbl GenepaibHBIX OPraHOB
MCIIOJTHUTENIbHOM BIIaCTH

Paznen V Opranuzanust

CITY>KOBI JISITIONTPOU3BOJICTBA B
rOCY/IapCTBEHHBIX OpraHax u
perilaMeHTAaIus €€ ICATeIbHOCTH

Cny»x0a nenonpou3BoCTBA B OpraHax
rOCyJIapCTBEHHOTO U MYHUIIUTIATBHOTO
yrpaBieHus, 0COOEHHOCTU (HOPMUPOBAHHS,
JOJKHOCTHOM M YHCIEHHBINH cocTaB. OCHOBHEBIE
LeNH, 33]1a41 U QYHKIIUU CITY>KOBI
JIJIONTPOU3BOJICTBA B OPTraHax rocyapCTBEHHOTO U
MyHHILIMIIATbHOTO yrpaBieHus. [IpaBa u
OTBETCTBEHHOCTbH CITY>KOBI JCIIOTIPON3BOICTBA.
PernamenTanus 1eaTeabHOCTH CITYKOBI
JIEJIONTPOU3BO/ICTBA B JIOKATHBHBIX HOPMATUBHBIX
aKTax OpraHoB rOCYAapCTBEHHOTO U
MYHHIIHITAJILHOTO YIIPABICHUSI.

PaznenVI Buasl 1okymMeHTOB

U CUCTEMBI JOKYMEHTALIUH,
(dhopmupyromumecs B 1€ITeIbHOCTH
OpPraHoB roCya1apCTBEHHOIO
YIIPABJICHUSI HA COBPEMEHHOM

oTale

Br160p BHuia JOKyMEHTa B 3aBUCUMOCTH OT
cnenu(uKn 1esiTeIbHOCTH OpraHa
roCyAapCTBEHHOIO WJIM MYHULIAIIAJIBHOTO
yIpasiieHUs. Buapl TOKyMEHTOB, CO3aBacMbIC B
(benepanbHBIX OpraHax UCIOJHUTEIBHOMN BIACTH U B
OpraHax MECTHOI'O CaMOYIIpaBJICHUS

Ponb cuctemel OpraHu3anoHHO-
pacnopsAUTEIbHON JOKYMEHTALUU B ACATEIBHOCTH
OpPraHOB IOCYAapPCTBEHHOIO U MyHUIIMTIAIIBHOTO
ynpasieHus. OpraHu3alMOHHbIE TOKYMEHTHI:
aJMUHUCTPATUBHBIE PETJIAMEHTBI U CTAaHIAAPTHI
IIPEAO0CTABIICHUs T'OCYIapCTBEHHBIX U
MYHULUIIAIBHBIX YCIIYT, IOJOKEHUS, HTHCTPYKINH,
LITATHOE PaCIUCaHue U JPYTHE.

PacniopsaurenbHble JOKYMEHTHI:
[IOCTaHOBJICHMS, PELLIEHUS, PACIIOPSKEHU,
IIPOTOKOJIBI, TPUKA3BI.

HNHudopmaninoHHO-CIIPaBOYHbIE
JIOKYMEHTBI: CITy>KeOHbIEe TUChbMa, TOKJIaIHbIE U
CIIy’K€OHBIE 3alUCKU, aKThI, CIIPABKH.

WNHCcTpyKus 1o 1e10npon3BOACTBY
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KaK OCHOBHOW JTOKYMEHT, ONPEACIISIIOIINI TOPSIT0K
IIGHOHPOI/BBOIICTBa B opraHax I‘OCYI[apCTBCHHOFO )41
MYHUITUIIAILHOTO yIpaBiieHus. bianku
IIOKYMCHTOB, BUJIbI 6JIaHKOB, HpI/IMeHSIeMBIX B
opraHax rocyJapCTBEHHOT'O U MYHHUIIUIIAILHOTO

yIpaBJeHUSI.
Paznen VII Opranuzanus Opranu3anus JOKyMeHTO000poTa B opraHax

paboTHI C IOKYMEHTAMH B OpraHax | FOCYJapCTBEHHOTO U MYHHIIMITAILHOTO

rOCy/1apCTBEHHOTO YIPaBICHUS ynpaneHus. TexHomornueckue 3ransl paboThl €

JIOKyMEHTaMU C Y4E€TOM (IpUeM U NepBUYHAs
00paboTKa JOKYMEHTOB, IPEABAPUTEIILHOE
paccMOTpPEHHE, PETUCTpPALHs, KOHTPOJIb
UCIIOJTHEHU S, TOJITOTOBKA OTBETHBIX IOKYMEHTOB,
OTIIpaBKa, HH(POPMAIMOHHO-CIIPABOYHAsI paboTa).

Opranu3anus ornepaTuBHOTO
XpaHCHUA NOKYMCHTOB B OpraHax
rOCY/IapCTBEHHOTO 1 MyHHUIIMIIAIIEHOTO
yhpaBieHUs: TOPSA0K POPMHUPOBAHUS JIE,
pa3paboTKa HOMEHKJIATYpPHI JIeJ, IIPOBEACHUE
OKCIICPTU3BI HECHHOCTHU JOKYMCHTOB, IIOATOTOBKA
JIeT1 IS TIepe/laul B apXHB.

Paszpen VIII Hossle Hcrnonbs30BaHKue CUCTEM JIEKTPOHHOTO
MH(pOPMAaLMOHHbIE TEXHOJIOTHH B JIOKYMEHTO000pOTa B JESATEILHOCTH OPraHOB
AOKYMCHTAIlUOHHOM oOecrieueHuun rocyaapCTBEHHOIO U MYHHIUIIAJIBHOT'O
JEATEIbHOCTH FOCY1apCTBEHHBIX yIpaBJIeHUs, BIUSHIE HHPOPMALIMOHHBIX
OpraHoB TEXHOJIOTUH Ha BEJICHUE [EIOIPOU3BOJCTBA.

B03MOXHOCTH 3JIEKTPOHHOTO
B3alMOJICHCTBUS MEXKIY OpraHaMu
rocyJ1apCTBEHHOI'O0 ¥ MYHHULIUIIAIBHOTO
yIpaBieHUs, OpPraHU3alUsIMU U 3aBUTEISIMU:
00OMeH JOKYMEHTaMH B 3JIEKTPOHHOH (opme,
MOPTaJbl TOCYJAPCTBEHHBIX U MYHUIIUTIATbHBIX
YCIIyT; 3JIEKTPOHHBIE TPUEMHBIE Ha O(PUIIHATBHBIX
caiiTax rocyJlapCTBEHHbIX U MYHUIIUIIATbHBIX
OpraHoOB yIPaBJIECHUS.

4. Oopa3zoBaTe/ibHbIe TEXHOJIOTHH
21.]'[5{ IMPOBEACHUA y‘—Ie6HI)IX 3aHSATHU 10 JUCHUITIIINHE HCIIOJIB3YIOTCHA Ppa3InNYHbIC
oOpa3oBaTenbHble TeXHOJOTUHU. [ opraHu3anuu y4eOHOTO MpoIecca MOXET ObITh HCIOIh30BAHO

AJIEKTPOHHOE 00ydYeHUE U (WJIN) AUCTAHITHOHHBIE 00pa30BaTEIbHBIE TEXHOJIOTHN

5. OneHka NJaHUPYeMbIX Pe3yJIbTATOB 00y4YeHUs!

5.1 Cucrema oneHuBaHuA

DopMa KOHTPOJIA Makc. K0OJIH4ecTBO 0aJ1710B
3a oany Bcero
padory




Texywuil KOHMpPOb.:
- yuacmue 6 OUCKYCCUU U 8bINOJHEHUE 3a0aHUL HA 10 6annos 40 bannos

npakmu4ecKux 3ansamusix

- mecm (memwl 4-7) 20 6annos 20 6annos
IIpomesicymounas ammecmayus 40 bannos
(3auem)

Hmoeo 3a cemecmp (Oucyuniuny) 100 6annos

[Tony4yeHHBII COBOKYITHBIN PE3yJIbTAaT KOHBEPTUPYETCS B TPAAUIIMOHHYIO IIKAJTY OLICHOK U B
mkaiy oreHok EBponelickoii cucteMbl iepeHoca u HakorieHus kpeauToB (European Credit Transfer
System; nanee — ECTS) B COOTBETCTBUY C TaOJIUIICH:

Ikama
100-6amnpHast mkana | TpamguuoHHas mIkana ECTS
95 - 100 OTJINYHO A
83-94 B
68 — 82 XOPOIIIO 3a4TECHO C
56 — 67 JIOBJICTBOPHUTEIBLHO D
50 - 55 Y P E
20 -49 FX

HEY/I0BJIETBOPUTEIHHO HE 3a4TCHO

0-19 F

5.2 Kputepun BbICTaB/IEeHUS OLEHKH 1O JUCIUIIJIMHE
Bamasl/ | Ouenka mo Kpurepuu ouenku pe3yabTaToB 00y4eHUs 110 AUCUMILIMHE
IIxana | JUCHUILIMHE
ECTS
100-83/ OTJINYHO/ BricTaBisiercs oby4daromemMycsi, €Ciii OH TITy00KO U MPOYHO YCBOUI TEOPETUUECKUH U
AB 32YTEHO IIPAKTUYECKUH MaTepHal, MOXKeET IIPOJEMOHCTPUPOBATh 3TO HA 3aHATUAX U B XOJI€

HNPOMEXKYTOYHOU aTTECTALIUH.

OO0y4aroIuiics NCYEPIBIBAIOIIE U JIOTHYECKU CTPOMHO M3NaraeT y4eOHbIi MaTepHall,
YMEeT YBSI3bIBaTh TEOPHIO C IPAKTHKOM, CIIPABIIACTCS C PEIICHHEM 3a/1a4
npoecCHOHANBHON HAIIPABICHHOCTH BEICOKOIO YPOBHSI CIIO)KHOCTH, TIPABUIIBHO
00OCHOBBIBACT MTPUHSATHIC PELICHHS.

CB00OIHO OpUEHTHPYETCS B yueOHOM 1 NpodecCHOHAIBHOM IuTepaType.

Or1ieHKa Mo JUCHUIUINHE BBICTABIIIIOTCA 00ydaromeMycs ¢ y46TOM pe3yIbTaToB
TEKyLIeW U IPOMEXYTOUHOM aTTECTALIMHU.

Komnerenmum, 3akperniéHHbple 3a JUCIUTTMHON, cOPMHUPOBAHBI HA YPOBHE —
«BBICOKHI».

82-68/ XOpOI_HO/ BrictaBnseTcst o0yJaronemycs, €Clid OH 3HaeT TEOPETHUECKUN U MPAKTUISCKUN
MaTepHal, FPaMOTHO U 10 CYILECTBY U3JIaraeT ero Ha 3aHATUSX U B XOJ€
MPOMEKYTOUHOU aTTECTALUU, HE JIOMyCKasl CyIIECTBEHHBIX HETOYHOCTEH.
OOyyaronuiicst MpaBUIILHO MPUMEHSET TEOPETHYECKUE TTOJI0KEHUSI IPU PEIICHUH
MPaKTHYECKUX 3a/1a4 Npo(eccrOoHaIbHOM HalpaBIeHHOCTH Pa3HOTO YPOBHS
CJIOKHOCTH, BJIaZieeT HEOOXOAMMBIMHE JISl TOTO HaBbIKAaMU M IPUEMaMH.
JlocTaTo4yHO XOpOLIO OpUEHTHPYETCS B yueOHOH 1 podecCHOHaIbHOM TNTEepaType.
OrieHKa Mo JUCHHUIUINHE BBICTABISIOTCS 00ydaromeMycs ¢ YI€TOM pe3ynbTaToB
TEKyLIeW U IPOMEXYTOUHOM aTTECTALIMHU.

Kommerennnu, 3akperiéHHbIe 3a TUCIUIUTMHON, COPMHUPOBAHBI HA YPOBHE —
«XOPOIINHY.

C 3a4TEHO
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Banapl/ OueHka nmo Kputepuu oueHku pe3yjbTaToB 00y4eHUs 110 AUCUHUILIMHE

Ixana | AucOMIINHE
ECTS

67-50/ YIOBJICTBO- BricTaBnsercs o0y4aromemMycs, €CIH OH 3HaeT Ha 0a30BOM YPOBHE TEOPETHUESCKUHA 1

D,E putensHo/ MPaKTHIECKHH MaTepHal, I0MyCKACT OTACIbHEIE OIIMOKHY MIPH €T0 U3JIOKEHUN Ha
3aHATHSIX U B XOJI€ IPOMEKYTOUHON aTTCCTAILIUH.

OOyyaronuiicst UCTIBITHIBACT ONpPE/CIEHHbBIE 3aTPY/THEHUS B IPUMEHEHUH

TEOPETHYECKUX MOJIOKEHUH MPH PEIICHUH MTPAKTHYECKHUX 3a71a4 MPpOoQecCHOHaTbHON

HAaIpaBJIeHHOCTH CTaHJaPTHOTO YPOBHSI CIIOKHOCTH, BJIaJ€eT HEOOXOAMMBIMH IS

3TOro 0a30BBIMU HABBIKAMH U MPHUEMaMHU.

JleMOHCTpHUpYET AOCTATOUHBIN YPOBEHb 3HAHHS YIEOHOH JIUTEPaTyphl 10 JUCIUIUINHE.

OreHKa 1Mo JUCHUIUINHE BBICTABILIOTCS 00ydJaromeMycs C YI6TOM pe3ylIbTaToB

TEKyLIEW U IPOMEXYTOUHOM aTTECTALINH.

Kommnerennmu, 3akperui€éHHbIE 32 TUCIHIUTHHON, C(OPMHUPOBaHBI HA YPOBHE —

«IIOCTATOYHBIN.

49-0/ HEY/IOBJICT- BricTaBnseTcs o0y4aromemMycs, €CIH OH He 3HaeT Ha 0a30BOM YPOBHE TCOPETHUECKUI

F,FX BopuTepHo/ | M PAKTHYCCKHI MaTepual, fomycKaet rpyOble OIUOKH MIPH €0 U3II0KEHUH Ha

3aHATHSX U B X0O/I€ IPOMEKYTOUYHON aTTECTALINH.

OO0y4arouuiics UCTIBITHIBAET CEphE3HBIE 3aTPYTHEHUS B IPUMEHEHUH TEOPETUIECKUX

TIOJIOKEHUH MPH PEIICHUH NMPAKTUUECKHUX 3a1a4 MPOPeCcCHOHANBHON HAllPaBICHHOCTH

CTaHJAPTHOT'O YPOBHA CJIOKHOCTHU, HE BJIAJACCT HeO6XO)II/IMI)IMI/I JUIA OTOT'O HaBBIKAMHU U

IpUEMAMH.

JleMoHCTpHpYET (pparMeHTapHbIC 3HAHUS YUCOHOM JTUTEPATYPHI IO AUCIUILTHHE.

OreHKa Mo JUCHUTUINHE BBICTABIIOTCS 00ydJaromeMycs ¢ YI6TOM pe3yIbTaToB

TEKYIIEeH W IPOMEXYTOUHOH aTTeCTAITIH.

KommnereHnny Ha ypoBHE «OCTATOYHBINY, 3aKPEIUIEHHBIC 32 TUCIHUIUTHHON, HE

c(OPMHUPOBAHEL.

3a4TCHO

HEC 3a4TCHO

5.3 OueHouHble cpeacTBa (MaTepuaybl) ISl TEKYHIEro KOHTPOJISI yCIeBaeMOCTH,
NMPOMEKYTOUYHOM aTTeCTANNH 00yYAIOIINXCS M0 IUCHUITIHHE

IIpumep TecToBoro 3axanus

Bomnpoc 1

bnaHk mocraHOBJEHHS B OpraHaXx MECTHOIO CaMOYIpPaBJEHHs BKJIOYAET B ceOs cienyrouue
PEKBU3UTHI:

A) m3o0pakeHune repda MyHHUIUMIAIBLHOIO OOpa3oBaHUs, MECTO Ul pa3MEIlEeHUs] Ha3BaHUS
BUJIa TOKYMEHTa, MECTO JUIS AaThl U HOMEpa JJOKYMEHTa, MECTO COCTABIICHUS

b) m3obpaxenue repba MyHHIMIAIBHOTO OOpa30BaHUS, HAUMEHOBAaHME OpraHa MECTHOIO
caMOymnpaBJICHUA, MCCTO IS pasMCIICHUA HAa3BaHUA BHJAa JOKYMCHTA, MECTO IJId JAaThl U HOMCpaA
JOKYMEHTA, CIIPaBOYHbIE JaHHbIE 00 OpraHe MECTHOI'O CaMOYIPABICHHS

B) uzoOpaxenue repba MyHULUIAIBHOIO OOpa30BaHMS, HAMMEHOBAHUE OpraHa MECTHOTO
caMOyIpaBJieHHs, HAUMEHOBAaHUE BHJAa JOKYMEHTa, MECTO JUIsl J1aThl U HOMEpa JOKYMEHTa, MECTO
COCTaBJICHUS

I') nzobpaxxenue repda MyHHIMIIATBHOTO 00pa30BaHMs, HAMMEHOBAHUE JOPKHOCTHOTO JIMIA
MCCTHOI'O CaMOYIIpaBJICHUA, HAUMCHOBAHNEC BUAa JOKYMEHTA, MCCTO JId JAaThl U HOMEpPA JOKYMCHTA,
MECTO COCTABIICHHS

Bompoc 2

Bwuza odunmaasHOTO JOKYMEHTA 3TO:

A) PeKBHU3UT JOKYMEHTA, BhIpAXKAIOUIUI COTJacue WM HECOTJIACHS IOJKHOCTHOTO JIUIA C
coJiepKaHUEM JOKYMEHTa

b) naanuce Ha JOKyMEHTe, ceNlaHHas JOKHOCTHBIM JIMIIOM M COZep Kallasi MPUHITOE UM
pereHue

B) nognucanue qoOKyMeHTa €ro COCTaBUTENEM

Bomnpoc 3

B KaKHe peKBI/IBI/ITBI I[OKYMGHTa Jara BXOOUT KaK CoCTaBHasA qaCTL?
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a) rpu¢ yTBEpKACHUS B) IIOJIIUCH
0) BU3a COTJIACOBAHUS T') PE30JTIOLIHS
Bompoc 4

OO61muii 6;1aHK JOKYMEHTA BKIIIOYAET B ce0sl CIIEAYIONINe PEKBUUTHI:

A) m3obpakeHnue repda, IMOJIEMBI, MECTO IS pa3MEIICHHUS Ha3BaHUS BUIa JOKYMEHTA, MECTO
JUIS TaThl ¥ HOMEpa IOKyMEHTa, MECTO COCTaBIICHUS

B) n3zobpaxenue repba, sMOIeMbl, HAUMEHOBAaHUE OPraHU3AIUU aBTOPA, MECTO ISt
pa3MelieHus Ha3BaHUs BUAA JJOKYMEHTA, MECTO JIJIS 1aThl U HOMEpa JOKYMEHTa, MECTO COCTAaBJICHUS

B) uzo0paxenue repba, 3MOIeMbl, HAUMEHOBAHUE OPraHU3alUK aBTOPA, MECTO IS
pa3MenieHus Ha3BaHUs BUA JOKYMEHTA, CIIpaBOYHbIE JaHHbIe 00 OpraHU3allK, MECTO /Ui JaThl U
HOMEpa JOKYMEHTa, MECTO COCTaBJICHUS

Bomnpoc 5

Kakue u3 nepeunciieHHbIX TJOKYMEHTOB TPEOYIOT YTBEpKICHH?

A) ycraB b) mratHoe pacniucanue B) mpukazbl

I') noxnaauspie 3anucku /1) JOMKHOCTHBIE MHCTPYKIIUN

Bomnpoc 6

TurmoBoii hopmMysip IpUKaza COACPKUT CICAYIONINE PEKBU3UTHI:

A) rep6 (3m0emy), HAUMEHOBaHUE OPTaHU3AIMU-aBTOPa, CIIPABOYHBIE TaHHbIE 00
OpraHu3aIiy, HANMEHOBAHUE BU/IA JIOKYMEHTA — IIPUKa3, 1aTy, HOMEpP, MECTO COCTABJICHUS,
3arojIOBOK K TEKCTY, TEKCT, IOAMKCH, BU3bl COTJIACOBAHUS

b) rep6 (3mbOnemy), HaMMEHOBaHNE OpraHU3alMU-aBTOPa, HAMMEHOBaHUE BUA JTOKYMEHTA —
MIPHUKa3, AaTy, HOMEP, MECTO COCTaBIICHUS, 3aT0JIOBOK K TEKCTY, TEKCT, MOIUCH, BU3bI COTJIACOBAaHUS

B) rep0 (sM0O5emMy), HaMMEHOBaHKE OPraHNU3alMU-aBTOPa, HAMMEHOBAHHE BUAA JOKYMEHTA —
MIPHUKa3, 1aTy, HOMEP, MECTO COCTaBJICHHSI, 3ar0JIOBOK K TEKCTY, TEKCT, MOAMKCH, [1e4aTh, BU3bI
COTJIACOBaHUS

Bompoc 7
B opranax MecTHOro caMoyIpaBiI€HHs MOTYT IPUMEHSTH CIEAYIOLIUE BUAbI OJAHKOB:
A) 6naHK uchbMa b) 6mank KOHKpPETHOTO BHUJIAa TOKYMEHTA

B) Gnank rmaBel MYHUIIMITAIBHOTO 00pa30BaHUS

') 6nank mocranoBienus [IpaBuTenbcTBa

Bomnpoc 8

K  opraHM3alMOHHBIM  JOKYMEHTaM, HCIHOJB3YEMBIM B  JEATEIBHOCTH  OPraHOB
roCy/1apCTBEHHOI'0 U MYHUIIUIIAJIBLHOTO YIIPABJICHUS, OTHOCATCS:

A) yctaB opraHuzanuu 0) perjiaMeHT MpeICTaBUTEIbHOIO OpraHa  B) aMHHUCTPATUBHBIN
periJamMeHT T) MpHUKa3 J) MHCTPYKLHS MO JIEJIONPOU3BOJCTBY €) KOPIOPAaTUBHBIN cTaHapT

Bonpoc 9

bnank ¢ nzo0paxenuem I'ocynapcreenHoro repda Poccuiickoit ®deaepanum MOryT UMETh:

a) JIrobast opranu3ainius, 3aperucTpupoBaHHasi Ha TeppuTopuun Poccuiickont denepanun

6) HpeI[CTaBI/ITeJ'ILHHe )51 OpraHnU3allMOHHO-PACIIOPAAUTCIIBHBIC OpraHbl MECTHOI'O
CaMOYyIIPaBJICHUSA

B) YupexaeHus U opraHuzanuu, ykazanubsle B denepanbsHom KoHcturynnonnom 3akone «O
I'ocynapctBernom repoe Poccuiickoit deneparnum»

r) YupexxJeHusl U OpraHu3aluy, yKkazanHuele B [IpaBuiiax Aemompon3BojACTBa B (eiepabHbBIX
opraHax HCIIOJTHUTENLHON BIIACTH.

Bonpoc 10

®3 “O mnopsake paccMoTpeHus oOpameHuid TpaxkngaH Poccuiickoit  ®Depepanun’
periiaMeHTUPYET:

A. CpOKHM pacCMOTpPEHHs OOpalIeHHI TpaxIaH

b. cpok peructpanum oOparieHuii rpaxxaan

B. HamMeHoBaHwus )IOJI)KHOCTefI pa6OTHI/IKOB opraHuizalv, 3aHHUMAIOMUXCI paCCMOTPECHUCEM
oOpareHui
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['.  cocTaB peKBH3UTOB MMUCHMEHHOTO OOpPAIIEHUS TPaKIaHIHA

Bompoc 11

B cootrBerctBum ¢ ®3 “O mopsgke paccMoTpeHHs oOpamieHuil TpaxknaH Poccuiickoii
denepanun’ yCTAaHOBJICHBI CIAEAYIOIINE BUIbI TMCHMEHHBIX OOpaICHHI:

A. npemioxeHue I'. pexomennanus
b. xamoba B. 3asBnenue
Bonpoc 12

®3 “O0 27eKTPOHHOM MOAMUCH YCTAHABIMBACT CIICTYIOITUE BUIbI TOITUCEH:

A) pocTast 3JIeKTpOHHAs OANUCH

b) xBanudunupoBaHHas ycuaeHHas 3J€KTPOHHAs MOIMUCH

B) 3amuiennas 35eKTpoHHas MOANUCH

') ycuneHnHast 3JeKTpOHHAs MOJIUCH

Bonpoc 13

TpebGoBanusi K CTPYKType TEKCTa U MOPSAKY Pa3pabOTKH aJMUHHCTPATUBHOTO perjiaMeHTa
U3JI0’KEHBI:

A. @3 “O06 obecrieueHNH AOCTYMAa K HH(OOPMALIUU O ACSITENIFHOCTA TOCYAaPCTBEHHBIX OPraHOB
1 OPraHOB MECTHOI'O CaMOYIIpaBJICHUs

b. ®3 “O6 undopmannu, THGOPMAITMOHHBIX TEXHOJOTHIX U O 3a1uTe nHGopmanuu”

B. [IlocranoBnenue IlpaBurensctBa P® “0 THIOBOM perisamMeHTe B3aMMOJCHCTBHS
(henepallbHBIX OPraHOB MCTIOJHUTEIBLHOMN BIaCTH

I'. ©3 “O06 opranuzanuu OpeJoCcTaBICHUS TOCYAapPCTBEHHBIX U MYHUIIUIIAIbHBIX YCIYT”

Bomnpoc 14

Cornacao @3 “O06 00X MPUHIMIIAX OPTaHU3AIMH MECTHOTO camoyrpasiieHus B PD” rinaBa
MYHHIIMITATIEHOTO 00pa30BaHus U31aeT:

A. IOCTaHOBJIEHHUS I'. yxa3zbl

b. pemenuns Jl. mpukasbl
B. pacnopsixenus E. ykazanus
Bonpoc 15.

Jlns oOMeHa TOKyMEHTaMu MpH MPEeAOCTaBICHUN TOCYJapCTBEHHBIX U MYHUIIMIIAJIbHBIX YCIYT
B DJIEKTPOHHOM (pOpME UCTIONB3YeTCA:

A. cuCTEeMbI MEKBEIOMCTBEHHOI'O JJOKYMEHTO000pOoTa

b. pernoHanpHeIN OpTaI rOCy1apCTBEHHBIX M MyHULIMIIAJIBHBIX YCIYT

B. cuctema MeXBEJOMCTBEHHOT'O 3JIEKTPOHHOT'O B3aUMO/IEHCTBUS

I'. cucrema 31eKTPOHHOTO JJOKYMEHTO000pOTa

[TprMepHBIii TepeueHb BONPOCOB K 3a4eTy:
1. JIokyMeHT U ero MecTo B CUCTEME YIPaBJICHUS.

2. IlpaBoBoe peryiaMpoBaHUE BEACHHUS MACNOMPOM3BOACTBA B (helepaibHBIX OpraHax
HCTOJIHUTENBbHOM Biactu Poccuiickoit @enepanuu.

3. IlpaBoBoe peryJupoBaHUE BEICHHUS JEJIONPOM3BOJCTBA B OpraHax MECTHOIO
camoynpasiienus Poccuiickon denepannu.

4. JlokanbHble HOPMATUBHBIE aKThl, PErJIAMEHTHPYIOLIUE JEJIONPOU3BOJCTBA B OpraHax
rOCYJIapCTBEHHOT'O0 ¥ MYHUIIUITAIIBHOTO YIIPABJICHUS.

5. IlpaBuma pgenonmpow3BOACTBA I (pepepabHBIX OPraHOB HCIIOJHUTEIIBHOW BIIACTH.

(COI[ep)KaHI/IC, 3HAYCHUEC U BO3MOXHOCTHU I/ICHOHB3OBaHI/I${).
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6. Mertoauueckiue pEeKOMEHJAIMM MO pa3padOTKe MHCTPYKLMHA IO [JEIONpOU3BOJACTBY B
(benepanbHBIX OpraHax HCIOJHHUTENbHOM BiacTh (coaep)kaHWe, 3HAYCHHE M BO3MOXKHOCTH
WCIIO0JIb30BaHUS ).

7.  Hcnonp3oBaHue  OJaHKOB  JUId  JOKYMEHTHUPOBaHMSA  JEATENbHOCTH  OpPIaHOB
rOCyJapCTBEHHOTO M MyHMLMINAIbHOro ynpaieHus. CocTaB pekBU3UTOB OnaHkoB. Knaccugukarnus
OJIaHKOB.

8. OpraHuzanOHHBIC JOKYMEHTHI, HMX HCIIOJb30BaHHE B OpraHax TOCYJapCTBEHHOTO H
MYHULUIAIBHOTO YIIPABICHHUS.

9. PacnopsaurenbHble JTOKYMEHTBI, HUX HCIOJb30BaHUE B OpraHax roCyJapCTBEHHOIO H
MYHUIIUTIATBHOTO YIPABICHHUS.

10. Opranuzanus paboThl C JOKYMEHTaAMHM B OpraHax rocyAapCTBEHHOTO M MYHULIUIAIbHOIO
yIipaBJieHUs! (TEXHOJOTUUECKUE Tallbl).

11. Opra#uzanus ciyxObl  JeJONPOU3BOJCTBA B  OpraHax TIOCYJapCTBEHHOIO U
MYHHUIIUTIAIBHOTO YIIPABICHHUS HA COBPEMEHHOM JTarle.

12. Opranusanus [ej0NpPOU3BOJCTBA B OpraHax IOCYJapCTBEHHOIO W MYHULMIAIBHOIO
yIIpaBJICHUs B JOPEBOIIOLMOHHBIN MIEPHO.

13. Opranusanus AeJIONPOU3BOJACTBA B OpraHax TIOCYAApCTBEHHONO W MYHMIHMIIAIBHOTO
yIpaBiieHus B coBeTckuit mepuos (1917-1991).

14. BnusiHue HOBBIX MH(QOPMAIIMOHHBIX TEXHOJIOTUH Ha JIOKYMEHTAllMOHHOE oOecredyeHue B
opraHax rocyJapCTBEHHOTO U MYHUIIMIIAJIbHOTO YIPaBICHHUS.

15. CucteMsl TOKyMeHTalMu, oOpa3yrolmecs B EATEbHOCTH OPraHOB T'OCYAAPCTBEHHOTO U
MYHHUITUTIAIEHOTO YITPABIICHHS.

16. HHpopManMOHHO-CIIPABOYHBIE  JOKYMEHTHI, WX  HCIIOJb30BaHHE B  OpraHax

rocyaapCTBEHHOTO U MYHHUIUIIAIIBHOTO YIIPABJICHUA.

6. YueOHo-MeTOoANYECKOE U HH(POPMAIHOHHOE 00ecneyeHHe TUCHHIIUHBI
6.1 CnucoK HCTOYHHKOB U JIUTEPATYPHI

Hctounnku

OcHoBHBIE

Koncrurynus Poccniickoit ®enepanumn

@denepanbHblii  KOHCTUTYIMOHHBIM 3akoH oT 25 gekabps 2000 r. Ne 2-®K3 «O
IN'ocynapctBernom repoe Poccuiickoit @enepanun» // C3 PO 2000, Ne 52 (Hacts I), ct. 5021;

@3 “O nopsake paccMoTpeHus: oOpamienuit rpaxaan Poccuiickoit @enepauun” Ne 59-@3 ot
02.05.2006 // Poccuiickas razera Ne 95 ot 05.05.2006;

@3 “O6 uHpopmanuu, THGOPMALMOHHBIX TEXHOJIOTUSAX U 0 3amuTte nHpopmanun” Ne 149-03
ot 27.07.2006 // C3 P®. 2006 Ne 31. Cr. 3448;

©
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@3 “O6 apxuBHOM gene B Poccuiickoit @enepamun” No 125-D3 ot 22.10.2004 // Poccuiickas
rasera Ne 3614 ot 27.11.2004;

@3 “0O06 obecrieueHnu AocTyna K MHGOPMAIMKM O AESITEILHOCTH TOCYAapCTBEHHBIX OPraHOB U
opraHoB MectHoro camoymnpasieHus” Ne 8-D3 ot 09.02.2009 // Poccwmiickas razera Ne 25 ot
13.02.2009;

®3 “O0 o0mux NpPUHIMIAX OpraHU3aMK MECTHOIO0 CcaMOympaBieHUss B Poccuiickoi
@eneparun” Ne 131-03 ot 06.10.2003 // C3 PD, 06.10.2003, N 40, ct. 3822;

®3 “O06 opraHu3ay MPEIOCTABICHUS TOCYJAPCTBEHHBIX U MYHUIHUMAIbHBIX yciyr” Ne 210-
®3 ot 27 uronsa 2010 // Poccutickast razera Ne 5247 ot 30.07.2010;

Oenepanpubiii 3akoH  or 06.04.2011 No 63-®3 “O06 »nexrtpoHHOW mnoxanucu’(B ped. OT
01.07.2011 N 169-®3) // Poccuiickas razera Ne 5451 ot 08.04.2011.

[TocranoBnenne [IpaButenbcrBa Poccuiickoit Meneparuu ot 27 nexadpst 1995 r. Ne 1268 «O6
YOOPSAOYEHUH H3TOTOBIICHUS, HCIOJIb30BAaHUS, XPAaHEHHUS U YHUUTOXKEHHUS Iedyarei U OJIaHKOB ¢
BOCIIPOM3BEJICHHEM TOCYAapcTBEeHHOT0 repda Poccuiickoit @enepanun» // C3 PD. 1996. Neo2. Cr. 123;

[ToctanoBnenue IlpaButensctBa P® ot 19.01.2005 Ne30 «O TunoBom periiameHre
B3auMOJIeHCTBHA (heZiepalIbHBIX OPraHOB UCTIONHUTENbHOU BiacTiy// C3 PD 2005, Ne 4, ct. 305;

[Tocranonenue IlpaButensctBa P® ot 28.07.2005 Ne452 «O TumoBoM perjiaMeHTe
BHYTpPEHHEH opraHu3aniu (eneparbHbIX OPraHOB MCHOJIHHUTENBbHOM Biactn» /C3 P® ot 01.08.2005
N 31 cr. 3233;

[locranoBnenue IlpaButensctBa P® ot 15.06.2009 Ne 477 «O6 yrBepxknaenun IIpasuin
JIEJIONPOU3BOJICTBA B (peepabHBIX OpraHax MCIOMHUTENbHON BiacTuy// Poccuiickas razera Ne 4937
ot 24.06.2009.

[TocranoBnenue I[IpaButensctBa PO ot 22.09.2009 No 754 “O6 yTBep>KIEHUH MOJOKEHHUS O
CHCTEME MEKBEJOMCTBEHHOTO JIEKTPOHHOTO JokyMeHToobopoTta” (MD/10) // Poccuiickas razera No
5007 ot 30.09.2009.

[locranoBnenue IlpaBurensctBa P® ot 08.09.2010 Ne 697 “O enuHoli cucreMe
MEXBEJIOMCTBEHHOTO 3JIeKTpoHHOT0 B3aumoeictBus” // // C3 P®. 2010. Ne 38. Cr. 4823.

[Tpukaz Munkomesizu Poccun ot 31.07.2014 Ne 234 «OO6 yrBepxknenuun IlpaBun oxazanus
yCIyT IouTOBOM CBsi3M» // «Poccuiickas razera». Ne 299. 31.12.2014.

Metoauueckie peKOMEHJAalMd 1O pa3paboTKe WHCTPYKLIMHA 1O JEJNONpPOM3BOJACTBY B
(benepanbHBIX OpraHax HCIOJHUTEIBHON BIACTH, YTBEpPXKICHHbIE TpuKa3oM Pocapxua ot 23 nexalps
2009 Ne 76.

I'OCT P 7.0.97-2016. HamonaneHelid crangapt Poccuiickoit @enepanyn. Cucrema cTaHIapToOB
no uHpopMmanuu, OUONMOTEYHOMY M H3AaTeIbCKOMY Jeny. OpraHu3allOHHO-paclopsAUTEIbHAs
JIoKyMeHTaus. TpeboBaHus K 0()OPMIIEHHUIO TOKYMEHTOB.

I'OCT P 7.0.8-2013 Jlenonpou3BOACTBO U apXuUBHOE /ie0. TepMunsbl U onpenenerus.- M.: UTIK
W3narenscTBo cTannapros, 2013.

I'OCT P 51511-2001 «Ilewatun c Bocmpou3BEIAEHUEM TOCyAapCcTBEHHOro repba Poccuiickoi
@enepanun. Popma, pazmepsl U TexHudeckue TpedoBanus» (¢ u3M. Nel ot 25.12.2002 Ne505-cr). -
M.: U3narenbcTBO cTanaapTos, 2001.

[lepeyeHb TUMOBBIX YIPABICHUYECKUX APXUBHBIX JTIOKYMEHTOB, O0OPa3yIOIIMXCS B JEATEIbHOCTH
roCy/1IapCTBEHHBIX OPraHOB, OPraHOB MECTHOT'O CAMOYTIPABJICHUS U OPTaHU3alUN, C YKa3aHHEM CPOKOB
xpanenus. — M.: Pocapxus, BHUN/IA /], 2010.

JlonomHuTenbHbIE

I'enepanbubrit permament. 1720 1. // TIC3 Poccuiickoit Umnepuun. Cobpanue nepsoe, 1. VI, No
3534.

Yupexnenue ans ynpasienus ryoepauit Becepoccuiickoii umnepuu // 1 TIC3, T.20, Ne14393.

Ob6mee yupexxaenneMm MuaucTepeTB. 1811 1. // TIC3 1. XXXI, Ne 24686.

JIureparypa

OcHoBHas
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beikoBa T.A., EwmpimeBa E.M. JlenompousBoactBo: JIOKYMEHTBI W TEXHOJOTHH: YuUeOHOE
nocobue-puzaep [DnekTponusiii pecype]. M.: PITY, 2014. — 300 c.

JloKkyMeHTaIlMOHHOEe 00ecIleYeHre yIpaBlIeHUs (IeIONMpPON3BOACTBO) : yued. mocodue / T.A.
brikoBa, T.B. Ky3nenosa, JI.B. Cankuna. — 2-¢ uza., nepepad. u non. — M. : UHOPA-M, 2017. —
304 c. + Jomn. marepuanbl [DNeKTpoHHBIA pecypc; Pexum gocryma http://www.znanium.com]. —
(Beicmiee obpasoBaHue: bakanaspuar). - Pexum JOCTYTIA:
http://znanium.com/catalog/product/762591.

JokymenrtanuonHoe obOecriedenue ympasnenus / C.A.'moroBa, A.FO. KonbkoBa, HO.M.
Kykapuna, E.A.Cxpunko, mox o6mieit penakiueit T.A.beikoBoit.-M.: OO0 «1C-ITa6aummary, 2016. -
350 c.: nin. ISBN 978-5-9677-2615-6.

Kykapuna IO.M. PermameHntanmsi paboThl C 3JEKTPOHHBIMH JIOKYMEHTaMH B OpraHax
TOCyIapCTBEHHOW  BJIACTU W MECTHOTO  camoymnpasieHusi  Poccuiickoit ~ ®enmeparuu  //
HenonponsBoactro. 2015. Ne 4. C.33-38.

Kykapuna FO.M. OcobeHHOCTH TOKYMEHTUPOBAHUS YIPABICHUYECKON JESITEIHBHOCTH B OpraHax
MecTHoro camoytmpasienus Poccuiickoit @eneparuu. // Ilenonpoussoactso, 2016, Ne 2, C. 31-38

Kykapuna HO.M. [lokyMEHTHpPOBAaHHE JAEATEIHLHOCTH IPEACTABUTEIBHBIX OPraHOB MECTHOTO
camoynpasnenus: Poccuiickoit @enepaunu // JlenonpousBoactso. 2018. Ne 2. C.34-45.

6.2 Ilepeuennb pecypcoB HHGOPMALHOHHO-TeIEKOMMYHUKANIMOHHOM ceTn « AHTepHET).

HanunonanesHhast ssnexktponHas 6ubnmuorexa (HOB) www.rusneb.ru
ELibrary.ru Hayunast anexktponnas 6uodiamnoreka www.elibrary.ru
Dnektponnas o6ubarorexa Grebennikon.ru www.grebennikon.ru
Cambridge University Press

ProQuest Dissertation & Theses Global

SAGE Journals

Taylor and Francis

JSTOR

7. MaTepHaJILHO-TeXHI/I‘IeCKOC o0ecneyeHue AUCHHUIIIIMHBI

Jns obecnieyeHWs  JUCHMIUIMHBI ~ HCTHOJB3YeTCSd  MaTepHalbHO-TEXHHUUYECKas  0asa
00pa30BaTENBHOTO YUPEKICHUS: yueOHbIE ayAMTOPHH, OCHAIIEHHBIE KOMIIBIOTEPOM U MPOEKTOPOM
JUTSL IEMOHCTpAIMU YUeOHBIX MaTepUasoB.

CocraB nmporpaMMHOT0 00€CTICUeHHUS .
Windows

Microsoft Office

Adobe Master Collection
AutoCAD

Archicad

SPSS Statisctics

OC «Anbt Ob6pazoBanue»
Visual Studio

Adobe Creative Cloud

CoNUR~wWNE

8. Obecneuenne 006pa3oBaTEJLHOr0 MPoOIECCa IJIsl JTHI ¢ OTPAHUYEHHBIMH BO3MOKHOCTSMH
310POBbSI H HHBAJIN/I0B
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B xoxe peanuzanuy JUCHMIUIMHBI HCHOJB3YIOTCS CIEAYIOIIME JONOJHHUTEIbHBIE METOJIbI
0o0y4yeHHs, TEKYIIEro KOHTPOJS YCIIEBAEMOCTH M INPOMEXKYTOYHOM arTecTaluu OOydyaroluxcs B
3aBUCUMOCTH OT UX WHIMBHUIYaTbHBIX 0COOCHHOCTEMH:

® Ui CIENBbIX W CHA0OBUIAIIMX: JIEKIUH O(OPMIISIOTCS B BHJE 3JIEKTPOHHOIO JOKYMEHTa,
JTOCTYITHOTO C TIOMOIIbIO KOMITBIOTEpA CO CIEHUAIM3UPOBAHHBIM IPOTPAMMHBIM 00€CIICUEHUEM;
IIUCbMEHHBIE 3a/1aHUS BBINOJIHAIOTCA Ha KOMIBIOTEpE €O CHEHMAIM3UPOBAHHBIM IPOTrPAMMHBIM
o0ecre4yeHneM WM MOTYT OBbITh 3aMEHEHBI YCTHBIM OTBETOM; OOECIIEYMBAETCS WHAMBHUIYaTbHOE
paBHOMepHOe ocBelieHue He MeHee 300 JroKc; JUIsl BBINOJHEHMS 3a/aHusl IpU HEOOXOAMMOCTH
MIPEJOCTABIISACTCS YBEIMYMBAIOIIEE YCTPOWCTBO; BO3MOXKHO TAaK)K€ MCIIOJIB30BAaHHE COOCTBEHHBIX
YBEJIMYMBAIOLIUX YCTPONUCTB; NUCbMEHHBIE 3aJaHUsl O(OPMIIIOTCS YBEIMYEHHBIM HIPU(PTOM; SK3aMEH
1 3a4€T MPOBOATCSA B YCTHON (hOpME MIIM BBITIOJHAIOTCS B MUCbMEHHOM (popMe Ha KOMIIBIOTEpE.

® Ui INIyXUX M CJIA0OCIHBILIAIUX: JIEKIUU OQOPMIISIOTCS B BUJE 3JIEKTPOHHOIO JTOKYMEHTA,
aM00  IpenocTaBiseTcss  3BYKOYCWJIMBAIOLIas — anmapaTypa MHAMBUAYAJIBHOTO  IOJb30BAHUSA;
MUCHbMEHHBIC 33JaHUsl BBIMOMHSIOTCS HAa KOMIIBIOTEpE B MUCBMEHHOH (opme; sKk3aMeH U 3auéT
IIPOBOJIATCS B MUCBbMEHHOM (hopMe Ha KOMIIbIOTEPE; BO3MOKHO IIPOBEIEHUE B (hOpME TECTUPOBAHMUSL.

® U JIWIl C HAPYIICHUSMU OTOPHO-IIBUTATEIBHOTO arapara: JIGKIUU O(GOpMIISIFOTCS B BHJIE
AJIEKTPOHHOTO JIOKYMEHTa, JOCTYIIHOTO C IIOMOIIBI0 KOMIBIOTEpa CO  CIEHUATU3UPOBAHHBIM
IIPOrpaMMHBIM ~ OOecreYeHUeM; IHCbMEHHbIC 3a/laHUsl  BBIOJHSIOTCS Ha KOMIIBIOTEpE CO
CTEIUAM3UPOBAHHBIM TIPOTPAMMHBIM 00€CIIeUeHUEM; PK3aMeH U 3a4€T MPOBOJSTCS B YCTHOH (hopme
WJIM BBINOJIHAIOTCS B IUCbMEHHOM (popMe Ha KoMIbrOTEpe.

[Tpu HEOOXOMUMOCTH TIpEyCMaTPUBACTCS YBEITMUYCHUE BPEMEHHU ISl TIOATOTOBKH OTBETA.

[Iponienypa mnpoBefeHHs MPOMEKYTOYHOM aTTeCTalMM Uil OOy4arolMXCs YCTaHABIMBACTCS C
y4€TOM MX MHIUBHIYAJIbHBIX NMCUX0(pU3ndecknx ocobeHHocteil. [IpomexyTodnas arrecTamust MOXKeET
IIPOBOAMTHCS B HECKOJIBKO 3TAIIOB.

[Ipu mpoBeseHWM TIPOLEAYPHI OLEHUBAHUS PE3YJAbTaTOB OOYYEHHUs MPEIyCMaTpHBACTCS
UCIOJIb30BaHNE TEXHUYECKHUX CPE/ICTB, HEOOXOIUMBIX B CBSA3M C MHAMBUIYaJIbHBIMU OCOOEHHOCTSMHU
oOydJarommxcsi. OTH CpEACTBA MOTYT OBITh IPEJOCTABICHBl YHUBEPCUTETOM, WJIH MOTYT
HCIOJIb30BaTbCsl COOCTBEHHBIE TEXHUUECKUE CPECTBA.

[TpoBenenune mporeaypsl OICHUBAHUS PE3YJAbTATOB OOYyUYEHHS JOMYCKAETCS C MCIIOJIb30BaHHEM
JMCTAHIIMOHHBIX 00pa30BaTeIbHBIX TEXHOIOTHH.

ObecnieunBaeTcst 10CTynl K HMHGOPMAMOHHBIM U OuOIMOrpaduueckuM pecypcaMm B CETH
WuTepHer it Kaxoro odyuatomierocs B popMax, aJaiTUPOBAHHBIX K OTPAHUYEHUSM UX 3/10pPOBbS U
BOCTIPHUSATHS HHPOPMALINH:

e Ui CIENbIX U CIA0OBUISAIIMX: B IMe4yaTHOM Qopme yBenudyeHHbIM HIpupTOoM, B (hopme
3JIEKTPOHHOIO IOKYMEHTa, B (hopMme ayanodaiina.

® IS TITyXUX U c1a0O0CIbIIIaMX: B Ie4aTHON Gopme, B popMe 31EKTPOHHOTO JTOKYMEHTA.

® U151 00YJaIOIINXCSl C HApYIICHUSIMHI OTIOPHO-/IBUTATEIBHOTO armapara: B Ie4aTHoil gopme, B
(dhopme 2IeKTPOHHOTO JOKYMEHTa, B (popme aynuodaiina.

VYyeOHBIC ayAUTOPUU JIT BCEX BHJIOB KOHTAKTHOM M CaMOCTOSITENIBHOW pabOThI, HaydHas
OubnMoTeka W WHBIE TOMENICHHUS Ui OOYYEeHHS OCHAIEHBI CHEIHAlIbHBIM O00OpYJOBaHHEM U
y4eOHBIMA MECTaMH C TEXHUYECKUMH CPEJICTBAMU OO0yUEHUS:

® ISl CIIENBIX U CIA0OBUASAIIMX: YCTPOUCTBOM JJisi CKAHUPOBAHMS M UTEHUS ¢ Kamepoir SARA
CE; nucruteem bpaitng PAC Mate 20; npuntepom bpaiinsg EmBraille ViewPlus;

oIl TUIYXHX M CIa0OCHBIIIANINX: aBTOMAaTH3UPOBAHHBEIM pPabOYMM MECTOM ISl JIFOJeH C
HapylLIeHUEM CiTyXa U c1abO0CIbIIalNX; aKyCTUYECKUI YCUIIUTENb U KOJIOHKH;

o yisi OOYYarOIIMXCS C HAPYIICHUSMHU OIMOPHO-IBUTATENLHOTO ammapaTa: MepeIBUKHBIMH,
peryaupyeMbpiMa 3proHoMuueckumu maptamMmu CH-1; KOMIBIOTEpHON TEXHUKOW CO CIEeIHATIBHBIM
MPOrPaMMHBIM 00€CTICYeHUEM.
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9. Metoanuyeckue MaTepHAabl

9.1 IlnaHbl ceMUHAPCKUX/ MPAKTHYECKHX/ JIA00PATOPHBIX 3aHITHIA

Tema 1
Tema 4. (2 yaca) CoBpeMeHHbIe HOPMATHBHBIE MPABOBbIE AKTHI, PeryJUpYyIIHe 1esiTeIbHOCTh
rocy/1apcTBEeHHBIX OPraHoOB.

®opMa npoBeieHUsI — TUCKYCCHUS

CTYI[CHTBI HU3Yy4aroT COBPEMCHHBLIC HOPMATUBHBIC AaKTbhbI, PErTIAMCHTHUPYIOIIHUE OJOKYMCHTHUPOBAHHUC

YIIPaBJICHYECKOM IEATETLHOCTH B OpraHaxX rocyJapCTBEHHOTO M MyHUITUTIAILHOTO YITPABIICHHSL.
1. Yem paznuuarorcs oOmuii 61aHK U G1aHK UChbMA, OJaHK KOHKPETHOIO BU/A JOKYMEHTA?

2. Kaxwue BHUbI 0J1aHKOB INPUMCHAIOTCA B OpraHax roCcyaapCTBCHHOrO WM MYHHIUITIAJIBLHOI'O
yrpaBiieHus?

3. KakoB cocras PEKBU3HUTOB AOKYMCHTOB, IHNPHUMCHACMBIX B OpraHax roCyJapCTBCHHOI'0 U
MYHUIUNAIBHOTO YIIPaBIeHUs?

4. KakoBbl Tpe60BaHHA K OPOPMIEHHIO PEKBU3UTOB TI0OKyMEHTOB?

VcTouHuKH U TuTeparypa

Hcrouynukn:

®denepanbHbli  KOHCTUTYIIMOHHBIA 3akoH oT 25 gekabps 2000 r. Ne 2-OK3 «O
I'ocynapcrBennom repoe Poccuiickoit denepanuny // C3 PO 2000, Ne 52 (Yacts I), cT. 5021;

®enepanbhbliil 3akoH PO ot 27.07.2006 1. Ne149-03 «O06 undopmaium, HHPOPMALMOHHBIX
TEXHOJIOTUSX U 0 3amuTe nHpopmaruny // C3 PD. 2006. Ne31. Cr. 3448.

Oenepanbubii 3akoH 0T 01.06.2005 No53 «O rocymapcTBeHHOM si3bike Poccuiickoit
®enepaunn» // C3 PD. 2005. Ne23. Cr. 2199.

[TocranoBnenue [IpaBurenscrBa Poccuiickoit @enepanyu ot 27 nexabdbps 1995 r. Ne 1268 «O6
YIOPAJOYEHUN H3TOTOBJICHMS, UCIIONb30BAaHUS, XPAaHEHHMs W YHUYTOXKEHHUS Trevyared U OJaHKOB ¢
BOCITPOM3BENIEHUEM rocy1apcTBeHHOTO TepOa Poccutickoit ®eneparumny // C3 PD. 1996. No2. Cr. 123;

[TocranoBnenue IlpaBurensctBa P® ot 15.06.2009 Ne 477 «O06 yreepxnaenun [lpaBun
JIeTIOTIPOU3BOICTBA B (he/iepaIbHbIX OpraHax UCIOIHUTENBHOM BIacT».

Metoauueckie peKOMEHAAUMN MO pPa3pabOTKe WHCTPYKIMHA IO JIENONpPOU3BOJACTBY B
(benepanbHBIX OpraHax MCIOJIHUTEILHON BIACTH, YTBEPXKACHHbIE Tpuka3zoM PocapxuBa ot 23 nexalOps
2009 Ne 76.

I'OCT P 7.0.97-2016. HamumonaneHelii crangapT Poccuiickoit ®enepaunn. Cucrema
CTaHJApTOB N0 MHOpMaLuU, OHOIMOTEUHOMY U H3AaTeNbCcKOMy jeny. OpraHu3anioHHO-

pacnopsiiuTeNbHast TOKyMeHTanus. TpeboBanus K 0(pOPMIIEHUIO TOKYMEHTOB.
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I'OCT P 51511-2001 «Ileuatu ¢ BocmpoM3BEACHUEM TocydapcTBeHHOTo repbda Poccuiickoit
@enepanun. Popma, pazmepsl U TexHHdeckue TpedoBanus» (¢ m3M. Nel ot 25.12.2002 Ne505-cr). -
M.: U3parensctBO cTangaptos, 2001.

OO6mepoccuiickuii  kinaccudukaTop ympabiieHueckord gokymeHtarmmun OK  011-93. M.:
I'occrangapt Poccun, 1995.

Jlureparypa:

C.A. TI'nmoroBa, A.IO. KonbkoBa, FO.M. Kykapuna, E.A. Ckpunko JloKkymMeHTallMOHHOE
obecrieueHue ympasieHus, moj odmel penakuuei T.A. beikoBoit. — M.: OO0 “1C-ITabmummHr”,
2016. - 350 c.

Tema 5. (2 yaca) Opranuzanusi CJaykObI 1eJIONPOU3BOJACTBA B IOCYJAaPCTBEHHbIX OPraHax M
perjiaMeHTALMs ee 1eATeJILHOCTH.

dopMa npoBeIeHUs — TUCKYCCUSA

CTy,I[eHTLI HN3YYarOT MNPCHJIOKCHHBIC TMPCIIOAABATCIIEM OpPTraHHU3allMOHHBIC CTPYKTYPhI CJ'Iy>K6
ACIIONPOU3BOJACTBA, ITOJIOKCHUA W NOJDKHOCTHBIC MHCTPYKIHUHN COTPYAHUKOB U T'OTOBAT OTBECTBHI HaA
KOHTPOJIbHBIC BOITPOCHI

Bomnpocsr:

1. TumnoBble HaUMEHOBAHHUS U OpraHHu3allMOHHAA CTPYKTYpa CJ'Iy>I(6LI JACJIOIIPOU3BOJCTBA B OpraHax
TOCYAapCTBCHHOI'O U MYHHUIIUIIAJIBHOI'O YIIPABJICHUS.

2. OcHOBHEBIE Ocjan 1 3aJa4u CJ'Iy>K6BI ACJIONIPOU3BOACTBA B OpraHax roCyarapCTBEHHOTO U
MYHUIMIIAJIBHOTO YIIPABJICHUA.

3. I[OH)KHOCTHOﬁ U YUCIIEHHBIN COCTaB CJ'Iy>K6BI ACJIOIIPOU3BOACTBA B OpraHax roCyarapCTrBEHHOI'oO 1
MYHUIMIIAJIIBHOTO YIIPABJICHUA.

4. Per JJaMCHTalusA JCATCIIbHOCTH CJ'Iy>K6LI ACJIOMPOU3BOJACTBA B JIOKAJIbHBIX HOPMATUBHBIX 4AKTaX
opraHa rocyaapCTBEHHOTO U MYHUIIHUIIAJIBHOTO YIIPABJICHUS.

HcToyHukM U uTeparypa:

[TocranoBnenune IIpaButensctBa P® ot 15.06.2009 Ne 477 «0O0 yrBepxaenun [lpaBun
JIeJIOTIPOU3BOICTBA B (pe/iepalbHbIX OpraHaxX MCIOJIHUTEIBHON BIACTH.
Metoanyeckre peKOMEHIAUK M0 pa3paboTKe MHCTPYKIHMM MO JeNONpOU3BOACTBY B (heaepanbHbIX

OpraHax MCIOJHUTENIbHOU BJIACTH, YTBEpP)KICHHbIE Mprka3zoM PocapxuBa ot 23 nexabps 2009 Ne 76.

Tema 6 (8 yacoB). Buabl 10KYMEHTOB U CHCTEeMbI IOKYMEHTALIMH, CO31aBaeMble B [1eATeIbHOCTH
OPraHoOB roCy1apCTBEHHOI0 YIpaBJICHUS.
3aHsATHE TPOBOJIUTCS C UCTIOJIB30BaHUEM Keiic-meToa. CTyAeHTHI U3y4atoT 00pa3ilbl TOKYMEHTOB U
AHATM3UPYIOT MPABUIBLHOCTH UX OOPMIICHHS.
Ha ocHOBe npeayioxeHHBIX MPENOJaBaTeeM CUTyalluid CTYJIEHThI CAMOCTOSITEIbHO COCTABIIAIOT
MIPHUKA3bI, MPOTOKOJIBI, PACTIOPSHKEHUS, TOCTAHOBJICHUS, PEIICHUS, OOpaIlleHHsI TPAKIaH U OTBETHI Ha
HUX.
Bomnpocsr:

1. Bwuapl JOKyMEHTOB, U3aBAEMbIX OpTaHaMU rOCYJIaPCTBEHHOTO U MYHHUITUTIATFHOTO

YIpaBJICHHUS.
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2. Ponb cucteMsl OpraHU3alMOHHO-PACTIOPAIUTEIBHON TOKYMEHTALUHU B IESTEILHOCTH. OPTraHOB
roCyAapCTBEHHOI0 ¥ MyHUIIUIIAJIBHOTO YIIPABJICHUS.

3. Hcnonws3oBaHue O6JAaHKOB U MIA0JIOHOB U JIEKTPOHHBIX IOKYMEHTOB B JICITEILHOCTUA. OPTAaHOB
rocyJAapCTBEHHOTO M MyHHUIIUTIAIBHOTO YIIPaBICHUSI.

HUcTouyHukn n JUurTreparypa:

Meroanueckre peKOMEHIAIMH IO pa3padoTKe HHCTPYKIMHN TI0 IEJIONPOU3BO/ICTBY B (e/iepatbHbIX
OpraHax MCIOJHUTEIILHOU BJIACTH, YTBEP)KICHHbIE prka3zoM Pocapxusa ot 23 nexadps 2009 Ne 76.

I'OCT P 7.0.97-2016. HaunonansHbeiii crangapt Poccuiickoit denepanuu. Cucrema cTaHIapTOB IO
uHpopmanuy, OUOIMOTEYHOMY U U3JIATEIbCKOMY Jneny. OpraHu3aluOHHO-PACIIOPSIUTETbHAS

noKyMeHTarus. TpeboBaHus K 0(h)OPMIICHHUIO JOKYMEHTOB.

Odunmanbabie CAlThl (henepaTbHBIX OPraHOB UCTIOTHUTEILHOW BIACTH M MYHHUIIHITATEHBIX
oOpa3zoBanwuii ropona MockBbl, MoCKOBCKO# 00acTu u Apyrux cyonektoB Poccuiickoit deaeparum.
HokymenrtanronHoe obecrnieuenne ympasinenusi / C.A.I'motoBa, A.IO. KonskoBa, F0.M. Kykapuna,
E.A.Ckpunxko, nmoxa obmei penakiueit T.A.bpikoBoii.-M.: OO0 «1C-ITa6aummuary, 2016. -350 c.: un.
ISBN 978-5-9677-2615-6.

Ka6amos C.FO. Opranuzamus oOmero u CHenuaJbHOTO JIEJIONMPOU3BOJICTBA B OpraHax MECTHOTO
camoyrmpasiieHus: yueonoe rmocoodue. — M.: UHOPA-M, 2013.

Kykapuna FO.M. OcoOeHHOCTH TOKYMEHTHPOBAaHHS YIPABICHUYECKOW ESTENIbHOCTH B OpraHax
MeCTHOro camoytpasienus Poccuiickoit @eneparuu. // Jlenonpounssoactso, 2016, Ne 2, C. 31-38
Kykapuna IO.M. JlokyMeHTHpOBaHHE JESATEIBHOCTH NPEACTABUTEIBHBIX OPraHOB MECTHOTO
camoympasnenust Poccuiickoit @enepanun // Jenonpoussoncto. 2018. Ne 2. C.34-45.

®uonosa JI.P., bonasipesa FO.A. Opranuzanus I0Y B anMuHucTpanuu paitona //
HenomnpounsBoactso, 2009, Ne 4, c. 69-74.

CI/ITyaI_II/II/I N KOMIUICKTBI JOKYMCHTOB OpPTaHOB IOCYAapCTBCHHOI'O U MYHULIUITIAJIBHOT'O YIIPABJICHUS.

CocTaBUTH IOCTAHOBJIEHHE 110 CJIeAYIOLIeH YIPABIeHYeCKON CUTYalluM:

Curyanus Ne 1

[ToaroroButk moctanosyienue [ maBel roposaa JIbiTkapruHo MocCKkOBCKOW 00J1aCTH, TTOCBAIIEHHOE
MIPOBEICHUIO MYOJNUYHBIX CIOymiaHuii mo mnpoekty W3menenuwit B IlpaBuia 3emienosib30BaHMs U
3acTpoiiku ropoackoro okpyra JIeitkapuno. IlocranoBinenune noanucano ['naBoii MyHUIMITAIIBHOTO
obpazoBanus 15 centa6ps 2018 rona u 3apeructpupoBano 3a Ne 924m.

[TyOnuunble caymanus O0ynyt nposeneHs! 19 Hos6ps 2018 B 11 00 o aapecy r. JIbITkapuHo,
ya. CadponoBa, a. 2a. Heo6xoauMo coriacoBaTb COCTaB OPTKOMHTETA MO MPOBEIECHUIO MYOJUYHBIX
cinymaHui  cornacHo mpwioxkeHuto Nel. HeoOxoaumo yCTaHOBUTH MECTO O3HAKOMIICHHS C
MaTepualaMi MyOJMYHBIX CIyIIaHud mo mpoekty M3menenuit B IlpaBmiia 3emienonb30BaHUS U
3aCTPONKH TOPOACKOTO OKpyra JIsiTkapuHo 1o aapecy T. JIsitkapuno yi. [lepBomaiickas 1. 7 xkab. Ne
28. Marepuansl OyayT AocTynHbl 1t o3HakomiieHus ¢ 04.11.2018 mo 18.11.2018 ¢ 9 00 mo 18 00
(TOHeIeTbHUK-YETBEPT).

Y CTaHOBUTH CPOK IOJa4YU MPEMIOKEHUN U pEKOMEH1alui 110 npoekry M3menenunt B IIpasuna
3€MJIETIONB30BAHNUS M 3aCTPOMKHM TOpoAcKoro okpyra JIeitkapmHo B oprkomuter ¢ 04.11.2018 mo
18.11.2018 no anpecy r. JIsiTkapuno yi. [lepBomaiickas a. 7 ka6. Ne 28.

JanHoe nocraHoBieHre U NpoekT M3menenuil B [IpaBuiia 3emienosb30BaHUS U 3aCTPOMKH
TOpOACKOro okpyra JIBITKapuHO TOJKHBI OBITH OMYOJMKOBaHbI B rasere “JIbITKapUHCKHEBECTH U
pa3MenieHsl Ha ounmransHOM caiite ropoaa JIsitkapuno B cetu “UntepHer”. KOHTPOb UCTIOMHEHUS
IIOCTaHOBJIEHMsI Bo3iaraercsi Ha [lepBoro 3amecturens ['maBel Aamuauctpanuu . JIeitkapuno B.B.
Jlyuenko.
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CocTaBuTh pelieHNe MO CJeAyLel ynpaBJIeHYecKOH CUTyaluu:

3ananue 1.

22 okta6ps 2018 roma CoBerom nenyraToB PameHckoro MyHUIMITATIBLHOTO pailoHa
MockoBcKkoil o00nacTi OBUIO TPUHATO pEUICHHE O Ha3HAYeHWH Ha JOJDKHOCTb PYKOBOIUTEIS
agMuHUCTparuu Pamenckoro MyHunumnansHoro paiiona MockoBckoit oomactu [Ipokodrea E.B. B
COOTBETCTBHUH C YCTaBOM PaMEHCKOro MyHUIIMIIAJBbHOTIO palilOHa U PELICHUEM KOHKYPCHON KOMHMCCUU
[0 IPOBEICHUI0 KOHKYpCa Ha 3aMEIEHHE JOJDKHOCTH PYKOBOJIMTENS aJIMUHUCTpauuu PameHckoro
MynununaabHoOro paifona Mockosckoit oomactu ot 20 okta6ps 2018 roma Ne 25.

I'maBe Pamenckoro mynununanpHoro paiona Jlemuny B.®. HeoO0X0aMMO 3aKITIOUYNTh KOHTPAKT
C PYKOBOJAMTEJIEM aJMHUHHUCTpanuu Pamenckoro MyHUIunaibHOTO paiioHa MOCKOBCKOH oOiactu
[IpoxodresiM EBrenniem BacunbeBruuem ¢ 23 okts6ps 2018 roma cornacHo hopme, coracoBaHHOM ¢
I'ybepraropom MoCKOBCKOI 06nacTu.

HeoOxonumo Takke OmMyOJIMKOBAaTh JAaHHOE pelleHHEe B OOIIECTBEHHO-MOJUTHYECKON raseTe
Pamenckoro myHununanbHoro paiiona “PoaHuk™ u pasmectuTh Ha oduuuanbHoM WHTepHeT-caiiTe
aAMUHUCTpaluu PaMeHCKOro MyHUIIMIIAIIBHOTO palioHa.

KoHnTtposis Bo3naraercs Ha 3amecturens 1 naBbl PameHckoro MyHunumnanpHOro paroHa B.B.
HBanosa. Pemenue noanucan ['nasa Pamenckoro myHnunumnansHoro paiiona B.®. Jlemus.

Tema 7. (2 yaca) Opranusanusi padéoThl ¢ JOKYMEHTAMHU B OPraHaxX rocyAapcTBeHHOr 0
ylpasJjieHUsl

®opma nposeeHUsA — JTUCKYCCHS

Ha ocHoBe npe/uioKeHHbIX IPENoJaBaTesIeM HHCTPYKIUH MO AEIONPOU3BOICTBY CTYACHTHI
CaMOCTOSITEJILHO COCTABJIIIOT OCHOBHBIE TEXHOJIOTHYECKHE 3TAIbl PA0OTHI € JOKYMEHTAMU U JIal0T UM
KpaTKyIO XapaKTePUCTHUKY.
Tema 8. (2 yaca) HoBble nHGOPMANMOHHBIC TEXHOJIOTHH B JOKYMEHTALIMOHHOM O0ecre4eHuH
AeITeJIbHOCTH OPTraHOB roCy/IapCTBEHHOI0 M MYHUIIUIIAJIBLHOTO YIIPaBJIeHUSs

®opma nposeeHHUs — JTUCKYCCHS

CTy,I[eHTLI HU3Yy4aroT Oq)HHHaHBHBIe CalThI Pa3jIMUHbIX ~MYHUIUIIAJIBHBIX 06p330BaHI/II7I u
3aKOHOJAaTeNIbHbIE aKThl PM U TOTOBSAT OTBETHI Ha KOHTPOJIBHBIC BOIIPOCHI

Bomnpocher:
1. PernameHTanus MpenoCTaBlI€HUs MyHULIUIAIBHBIX YCIYT B 3JeKTpOHHOM hopme B D3 “O06
OpraHu3aly NPeJOCTaBICHUS TOCYIAPCTBEHHBIX U MYHUIIMTIAIBHBIX YCIYT .

2. AIMUHHCTpaTHBHBIE PETJIAMEHTHI U CTaHAAPTHI MPEAOCTABICHHS TOCYJapCTBEHHBIX U
MYHUIUNATBHBIX YCIYT B 3JIEKTPOHHOM hopme.

3. B03MOXHOCTH 3JIEKTPOHHOTO B3aUMOJICHCTBUS MEKIY OpraHaMH TOCYJApCTBEHHOTO H
MYHUIUIIAJIBHOTO YIIPABIICHUS], OPraHU3aUsIMHA U 3asIBUTEISIMU.

4. Opranuzanus padoThl HJIEKTPOHHON MPUEMHOI B OpraHax rocyJapCTBEHHOIO U
MYHUIIUTIATBHOTO YIIPABICHHS.

HcTouyHuKkM U JJUTEepartypa:
@3 “O0 obecnieueHnn AOCTyNa K MH(GOPMAIUH O IEATEIIbHOCTH TOCYAAPCTBEHHBIX OPTaHOB U OPTaHOB
MecTHoro camoyrmpasienus” Ne 8-®3 ot 09.02.2009 // Poccuiickas razera Ne 25 ot 13.02.2009;
@3 “O0 opraHuzanuy MPeIOCTaBICHNUS IOCYJAPCTBEHHBIX U MyHUIUNANBHBIX yciuyr” Ne 210-®3 ot
27 uronsa 2010 // Poccuiickas razera Ne 5247 ot 30.07.2010;
®enepanbhblil 3akoH 0T 06.04.2011 Ne 63-@3 “O6 snextponHoi moanucu” // Poccuiickas razera No
5451 ot 08.04.2011.
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IlocranoBnenue IlpaBurensctBa P® “O enuHON cucTeMe MEXBEIOMCTBEHHOIO 3JIEKTPOHHOIO
B3aumozeicteus” ot 08.09.2010 Ne 697 // C3 P®. 2010. Ne 38. Cr. 4823.

[Ipuka3z MuHHCTEpCTBA CBS3M U MAacCOBBIX KoMMyHHKanuii P® u denepanbHoit ciyk0bl oxpaHbsl PD
oT 27 Mast 2015 . N 186/258 “O06 YTBEP)KICHUN TpeOoBaHMit
K OpraHu3alMOHHO-TEXHUYECKOMY B3aUMOJICHCTBUIO TOCYIaPCTBEHHBIX OPraHOB U TOCYJapCTBEHHBIX
OpraHu3aIMii MOCPEICTBOM OOMEHA JOKYMEHTAaMH B 3JIEKTPOHHOM Buze”

OdunuanbHble CAiThl OPraHOB rOCYAAPCTBEHHOM BJIACTH U MyHHUIIMIAIBHBIX 00pa3oBaHUil ropojaa
Mocksbl, MockoBckoii 001acTi 1 Apyrux cyobektoB Poccuiickoit deneparum.
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IIpunoxenne 1. AHHOTAITHSA
paboueil mporpaMMBbl JUCIUTIIHHBL

AHHOTAIIUSI PABOYEHA ITPOTPAMMBI JIUCHUATLIAHBI

JucuuiuimHa (Modyns) peanusyeTcs Ha GaKyabTeTe yIpaBieHHs Kadeapoil rocy1apcTBEHHOTO U
MYHHIIMIIAILHOTO YIIPaBICHUS.

Lenp AMCUMIUIMHBI — HW3YYE€HHUE OCOOCHHOCTEH BENEHUS JICJIONPOM3BOJCTBA B OpraHax
rOCYJapCTBEHHOTO M MYHMLIMIIAJIBHOTO YIpaBJIeHUs Ha 0a3e COBPEMEHHBIX HOPMAaTHBHBIX IIPABOBBIX
aKTOB.

3ana4yu JUCUUIUIMHBI COCTOST B CJIEAYIOLIEM:

- M3y4YEHHE OpraHU3aLUHU JAEJONPOU3BOJACTBA B OpraHax TIOCYJapCTBEHHOTO M MECTHOI'O
YIIPaBIICHUS JOPEBOIOLMOHHON Poccuu;

- HU3y4eHHME COBPEMEHHOM IIPaBOBOM perjaMeHTalud OpraHu3aluy JeJONPOU3BOJCTBA B
opraHax roCyaapCTBCHHOTO U MYHUIIUIIAJIbHOTO YIIPABJICHUA

- M3y4yeHHE BHJOB JIOKYMEHTOB, CO3JaBa€MbIX B OpraHax TIOCYJapCTBEHHOIO U
MYHUITUTIAIBHOTO YIIPABIEHHSI, 0COOCHHOCTEH UX 0(OPMIICHHS U IPUMEHEHHUS;

- U3y4eHue 0COOCHHOCTEH OpraHu3aluy paboThl C JOKYMEHTaMU B OpraHax rocyJapCTBEHHOIO
¥ MYHHIIMIIQTBHOTO YIIPABJICHUs, POPMHPOBAHUE CIYKOBI JIEIONPOU3BOICTBA;

- W3Y4YE€HUE BIMAHUS HOBBIX HH(POPMALMOHHBIX TEXHOJOIMH Ha JIOKyMEHTAllMOHHOE
o0ecriedeHre NesTeTbHOCTH OPTraHOB TOCYIaPCTBEHHOTO U MYHHIIMITATBHOTO YIIPABICHUSI.

B pesynomame oceoenusn oucyuniunvl 06yuaromuiics O0NHCeH.:

3HaTh: OCOOEHHOCTH [IEJIONPOM3BOJCTBA B OpraHax TIOCYJapCTBEHHOW BIACTH; IIpaBHiia
opopmiieHHs 0(QUIIHATIBHBIX JIOKYMEHTOB.

Ymems: ananuzupoBaTh OQUIMANBHBIE JOKYMEHTBI 7S BBIIBJICHUS W HCIPABJICHUS
HEJ0CTAaTKOB UX 0OPMIICHHUS.

Bnaoemw: HaBblkamMu cocTaBlieHUST U O(oOpMmIIeHUS OQPHUIMATBHBIX JOKYMEHTOB OPraHoB
roCy/1lapCTBEHHOM BJIaCcTH; BEJIEHUS JEJONPOU3BO/ICTBA B OpraHa roCy1apCTBEHHON BIACTH.



